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IIpaBuia noJib30BaHus OMOJIMOTEKOM

1. O0mMe moJIoKeHus

1.1. IlpaBuna mnonb3oBaHust OubmMoTekon (nmanee - IlpaBuna) MyHUIMTATBHOTO
OI0KETHOTO 00Pa30BaTEIILHOTO YUPEKIACHUS CPpeIHss o00meoOpa3oBaTelbHas ITKOIa C.
Kanarapon (manee - IlIkoa) pazpaboTaHsl B COOTBETCTBUU C (heepaabHBIMU 3aKOHAMH OT 29
nexadps 1994 r. Nel 78-@3 «O 6ubnuoteunoM aene», oT 29 nexadps 2012 r. Nel 273-D3
«O0 ob6pazoBanuu B Poccuiickoii deneparumy», [Ipukazom Munuctepcrsa Kynbtypsl PO ot
2 nexabps 1998 1. Nel 590 «O6 yrBepxknenun MHCTpyKinu 00 yyete 6ubauoreunoro GoHma,
[Tpukaszom MunucrepctBa obpazoBanusi PO ot 24 asrycrta 2000 r. Nel 2488 «O0 yuere
oubmoreunoro  (Qonma OuOIMOTEK  00pa3oBaTENbHBIX  Yy4pexaeHuin», I[lucbmom
MunucrepctBa obmiero u mnpodeccuoHansHoro obpazoanus PO ot 14 suBaps 1998 r.
Nel06-51-2un/27-06 «O HampaBlIeHMHM TPUMEPHOTO TIOJIOKEHUsT O  OubImoreke
0011e00pa30BaTEIbHOTO YUPEXKJICHUS WU PEKOMEHJAIMil 1O COCTaBJIEHUIO MPUMEPHBIX
MIPaBHII TIOJIL30BaHUs OMOIMOTEKOM 0011e00pa30BaATEIHHOTO YUPEIKICHUS.

1.2. Hacrosmue IlpaBuna ¢GUKCHPYIOT B3aWMOOTHOIIGHUSI TOJIb30BaTeNel ¢
OMOTMOTEKON M OMpeNeNstoT OOIM TMOPSIIOK OpPTraHU3aIMi OOCITYXKUBAHUSA Pa3TUIHBIX
KaTeropuili W TPYMN TOJb30BaTeNiel, MOPSAOK JocTyma K (oHmaM OWMOIMOTEKH, TpaBa,
00513aHHOCTH U OTBETCTBEHHOCTHh OMOIMOTEKH U €€ TI0JIb30BaTeIICH.

1.3. C nenbto o3nakomiieHusi ¢ HactosamuM [lonoxxenuem Illkona pasmerniaer ero Ha
unpopmarmonHoM ctenae B Illkone w (wnm) Ha odwunmansHoMm caitte [llkombr B
WH(OPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHON CeTH «HTEepHe™
(https://arkadgaron.alaniyaschool.ru/ ).

2. [Toan3oBaTe/ i OUOJINOTEKH

2.1. TTonw3oBatenssmu 6ubmoTeKn 11IKOIBI SIBISFOTCS:

2.1.1. oOyuatommecss Illkonbl, ocBauWBarIIMe OCHOBHBIE OO0IIEO0O0pa30BaTEIbHEIC
MpOorpaMMbl HA4aJIbHOTO, OCHOBHOTO U CPEIHEro OOLIEro 0O0pa3oBaHUs B COOTBETCTBUM C
(denepanbHBIMU TOCYIapCTBEHHBIMU 00pa3oBaTesibHbIMU cTanaapTamu (nanee — GI'OC);

2.1.2. oOyuaronuecsi, OCBaWBAIOMIME Yy4YEeOHBIC TPEIMETHI, KYPChI, JUCIUTUIAHBI
(montynn) 3a npeaenamu GI'OC;


https://arkadgaron.alaniyaschool.ru/

2.1.3. pabotauku  IlIkoisr;
2.2. llonp3oBarensiM MpPEAOCTaBISETCS MpaBO OECIUIATHOIO J0CTyla KO BCEMY
KOMILJIEKCY OMOIMOTEYHO-MH(POPMALIMOHHBIX U CEPBUCHBIX YCIYT OMOIUOTEKH.

3. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH M0JIb30BaTe e OMOIMOTEeKHN

3.1. Ilonp3oBarenu MMEIOT MPaBO OECIUIATHO MOJB30BATHCS CIEAYIOIIUMU BHIAMU
O6uOIMOTEeUHO-UH(POPMALIMOHHBIX U CEPBUCHBIX YCIYT:

1. monmyuaTh noaHY0 HH(GOPMALIKIO O cocTaBe PoHIa OMOIMOTEKH U HATMYUU B HEM
KOHKPETHBIX JIOKYMEHTOB 4epe3 CHCTEMYy KaTajoroB M OuOnHorpaduyeckux KapTOTeK U
napyrue GopMbl OMOIMOTEYHOTO HHPOPMHUPOBAHHS;

2. ToJly4daTh CIpaBOYHO-OHOIHOrpaduueckoe U HHGOPMALMOHHOE OOCTYKUBAHUE
KaK TPaJULMOHHBIMA METOJaMH, TaK U METOJaMH T€JIEKOMMYHHUKAIIMOHHOTO JOCTYTIA;

3. ToJly4aTh KOHCYJHTAI[MOHHYIO IOMOINb B TOWUCKE WU BHIOOpE MPOU3BEACHHI
MeYaTH U IPYTUX JOKYMEHTOB;

4. nmomy4aTh u3 poHaa OMOTUOTEKH AJI1 BPEMEHHOTO MOJIH30BaHUs HA a00OHEMEHTaX
¥ B YNTAJIBHBIX 3aJIaX JIFOObIC W3JaHMs, HEOMYOJIMKOBAHHBIC JOKYMEHTHI WJIH MX KOIUU U
ayIMOBU3YaIIbHBIE IOKYMEHTHI,

5. mpoasieBaTh CpPOK MOJIB30BAHUS JIMTEPATYPOM B YCTAHOBICHHOM HOPSAKE;

6. monmyuyath OuONMHMOTEUHO-OMONMOTpaduueckue U UHGOOPMALMOHHBIE 3HAHUS,
HABBIKU M YMEHHS CAMOCTOSTEIHHOTO TI0JIh30BaHMsI OMOIMOTEKON, KHUTOH, HH(OpMaIen.

3.2. Ilonp3oBaTenu OUOTMOTEKN O0S3aHBI:

1. cobmonats Hacrosimue [IpaBuna;

2. OepeXHO OTHOCHTBCS K (oHmamM OMOMMOTeKH (HE AelaTh B HHUX ITOMETOK,
MOJYEPKUBAHUM, HE BBIPHIBATh, HE 3arudaTh CTpaHUIl U T.A.), €€ HMYIIECTBY U
000pyI0BaHUIO;

3. BO3Bpalath B OMOIMOTEKY KHUTH U APYTHe JOKYMEHTHI B CTPOTO YCTAHOBJICHHBIE
CPOKH;

4. He BBIHOCHTH KHHUTH M JPYTHE JOKYMEHTBI U3 TTOMEIICHUSI OUOIMOTEKH, €CITH OHU
HE 3aMHCaHbl B YUTATEILCKOM (popMmyIisipe;

5. MOJB30BaTHCS IEHHBIMU U €TUHCTBEHHBIMU JK3EMIUISIpaMU KHUT, CIIPAaBOYHBIMU
U3JIAaHUSIMU, KHUTAMH, TOJIYYCHHBIMH TI0 MEXOHOIMOTeYHOMY abOHEMEHTY, TOJBKO B
MMOMEIICHUN OMOIMOTEKH,

6. Mpu MONyYCHUU TEYATHBIX U3JAHUA M APYTUX JOKYMEHTOB U3 OMOIMOTEYHOTO
(¢oHAa THIATENBHO MPOCMOTPETh UX B OMOJIMOTEKE W B Clydyae OOHApyX EHUS KaKUX-THMOO
nedeKkToB cooOUMTh 00 3TOM paOOTHUKY OHMOIMOTEKH, KOTOPBIM CAelaeT Ha HHX
COOTBETCTBYIOIIYIO TTIOMETKY, B IPOTUBHOM CJTy4a€ OTBETCTBEHHOCTH 3a TIOPYY KHHUI HECET
TM0JIb30BATEINb, MTOJIH30BABIIUICS U3JAHUEM TTOCIICTHUM;

7. chaBaTh €XEroJHO B CPOK 10 1 HioHS B OMOIMOTEKY BCIO JIUTEPATypY, B3ATYIO B
UCTEKIIeM YyueOHOM Toxy. HcKkimrodeHne COCTaBISIIOT JOKYMEHTBHI, HE0OXOJMMbIe
MOJIb30BATENIO JJIi MPOXOXKIACHHUS TOCYJApCTBEHHOM HTOrOBOM aTTecTaluy WM s
pa3paboTKu 00pa3oBaTEIbHBIX MPOrPpaMM, YUEOHO-TUAAKTUIECKOTO W MHOTO MaTepuaia B
paMKax peain3yeMbIX 00pa30BaTeNIbHBIX MPOTPaMM U IUIaHOB PabOTHI;

8. pacmmChIBaTBCSI B YHUTATEIBCKOM (OopMyisipe 3a Kaxaoe IOJIyYeHHOE B
oubnuorexe uzganue (kpome odyvaroruxcs 1 -X KJ1accoB);



9. He HapymIaTh MOPSIIOK PACCTAHOBKH JINTEPATYPHI B POHIE OTKPBITOTO TOCTYTIA;

10. He BRIHMMATh KapTOUYEK U3 KATAJIOTOB U KaPTOTEK;

11. exeromgHo B Ha4asie y4eOHOTO TOJIa MPOXOIUTH MTEPEPETUCTPAITHIO;

12. coGmiogaTh B OMOIMOTEKE TUIIMHY U TIOPSIOK;

13. He BHOCUTH OO bIIHE TOPTQETN U CYMKU B TTIOMEIICHHE OMOIMOTEKH;

14, nHe BxomuTh B OMOIMOTEKY B BEpXHEH OJAekAe U TOJOBHBIX yOOpax, He
MOJIb30BaThCSl MOOMIIBHBIMU TeIe(OHAMMU.

3.3. Tlonp3oBaTenn OWMOJMOTEKM TPH BBIOBITUM M3 IIKOJBI OO0S3aHBI BEPHYTH B
OUOIMOTEKY YUCIISIIUECS 32 HUIMH U3JIaHUS U IPYTHE JOKYMEHTHI.

3.4. Tlpu yTpare U HEYMBIIUIEHHON NOpYE U3JaHUN U IPYTUX MaTepuanoB U3 GoHmaa
OMONMMOTEKN TIOJIL30BATENM O0sI3aHBl 3aMEHHTHh HMX TAKUMHU JK€ JIMOO KOMUSIMHU WU
U3JJAaHUSMHU,  [PU3HAHHBIMA  paOOTHHKaMH  OWOMMOTEKH  paBHOUEGHHBIMH.  [lpwm
HEBO3MOXKHOCTH 3aMEHBI II0JIb30BATEIM M 3aKOHHBIC MPEJACTABUTENIA TOJh30BaTEICH
00s13aHBI BO3MECTUTh PHIHOYHYIO CTOMMOCTh M3JaHUN. PRIHOUHAS CTOMMOCTH yTPA4YCHHBIX,
WCTIOPYCHHBIX TPOM3BEICHHIA TIeUaTH onpenesiercs paboTHUKaMu OMOIMOTEKH HA MOMEHT
BO3MEUICHHSI IPUUMHEHHOTO yiiepoa.

3.5. Ilonk3oBarenu OMOIMOTEKH, HApYyIIKMBIIUE HacTosue [IpaBuia u NpUYMHUBILINE
oubmortexe ymepd, KOMIIEHCHUPYIOT €ro B pa3Mepe, YCTaHOBICHHOM HACTOSIIIUMU
[IpaBunamu, a Takke HECYT HHYI0 OTBETCTBEHHOCTh B CIyyasiX, MPEAyCMOTPEHHBIX
JEeMCTBYIOLIUM 3aKOHOJATEIHCTBOM.

4. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh PA0OTHHKOB OMOIHOTEKH

4.1. PaboTHUKY OMOIMOTEKH HMEIOT TIPABO:

1. ompenenaTs ycinoBUs U MOPSIIOK UCTIONBb30BaHUS (DOH/IOB;

2. yCTaHABJIMBATh CPOKH MOJIH30BAHUS TUTEPATYPOU U APYTHUMH TOKYMEHTAMU;

3.HEe TpOJJIeBaTh CPOK TMOJB30BAHMUSI paHee B3SATHIMH Ha KOPOTKHM CPOK
JOKYMEHTaMH, €CIIi Ha HHUX €CTh HEYJOBJIETBOPECHHBIH CIIPOC CO CTOPOHBI JPYTHX
MOJb30BaTE/ICH;

4. KOHTPOJIUPOBATh PAOOTy MOIB30BATENCH C DIEKTPOHHBIMU PECypCaMH B IIEJISAX
coOmofeHusl  3akoHojaTenbcTBa P® 00  aBTOpCKMX MpaBax M MCKIIOYEHUS
HECaHKIIMOHUPOBAHHOTO MCIOJIb30BaHUs pecypcoB IHTepHET;

S.ompenensaTh BHUIBI M pa3Mepbl KOMIIEHCAllUM  yuiepOa, HaHECEHHOTO
MOJIb30BATENSIMU OUOIMOTEKE B COOTBETCTBUU C HacTosAmuMu [IpaBunamu;

6. TUIIaTh TOJIb30BaTENe MpaBa IOJIb30BaHUS OWOIMOTEKOW B COOTBETCTBUH C
HactosimuMmH [ IpaBunamu;

4.2. PaboTHUKH OMOIMOTEKH 00SI3aHBI:

1. obecneunTh AOCTYIN MOJb30BaTesneld K OMOIMOTEYHBIM (OHIAM M BbLAAYy BO
BPEMEHHOE TOJIH30BaHUE JINTEPATYPhl U UHBIX MAaTEPHAIOB B COOTBETCTBUHU C HACTOSIIMMHU
IIpaBuiiamu;

2. o0ecrieunTh OMEpaTHBHOE M Ka4yeCTBEHHOE OOCTY)KMBAHHME YUTATEICH C y4eTOM
WX 3alPOCOB U OTPEOHOCTEH;

3. CBOEBpEMEHHO MH(POPMHUPOBATH MOJIB30BATENEH O BCEX BUIAX PECYPCOB U YCIYT,
MPE0CTaBISIEMbIX OMOINOTEKOM;



4. TpenoCTaBIsATh B IOJIB30BAHME KATAJIOTH, KAPTOTEKH, OCYIIECTBISATH APYTUE
(dbopmbl OMOTMOTEUHOTO MH(DOPMUPOBAHNS,

5. M3yyaTh MOTPEOHOCTH MOJIH30BATENEH B 00pa3oBaTeIbHON HH(OPMALIHH;

6. dopmupoBath (POHI JAOKYMEHTOB B COOTBETCTBHHM C TOTPEOHOCTIMH
o0pa3oBaTeIbHON AEITEILHOCTH IIKOJIBI U 00eCTIeYuBaTh €T0 COXPAHHOCTh;

/. BECTH KOHCYJIbTALIMOHHYIO pabOTy, OKa3bIBaTh MOMOIIb B TIOMCKE MU BBIOOpE
HEOOXOAMMBIX U3JIaHUl;

8. MpoBOAWUTH 3aHATHS IO OCHOBaM OHMONIHOTEYHO-OMONMHOrpadUUEecKux U
MH(POPMAIIMOHHBIX 3HAHUI;

9. BecT  yCTHYIO M  HarISAHYIO  MacCOBO-MH(OPMAIMOHHYIO  padoTy;
OpraHU30BbIBATh BBICTABKH JIUTEPATypbl, OnOIuorpaduueckue 0030pbl, THU UHPOpPMAIIUH,
JUTEepaTypHBIC BeUepa, UTPhI, MPA3THUKU U IPYTHE MEPOTIPHSITHS,

10.coBepmieHCTBOBAaTE  paboOTy ¢ TOJB30BATCISIMH  ITyTEM  BHEAPCHHS
WH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA;

11.cucremMaTHYECKH CIIEIUTh 3a CBOCBPEMEHHBIM BO3BpAIllcHHEM B OHOIMOTEKY
BBIJIaHHBIX TIPOU3BEICHUI MeYaTH;

12.00ecnieunTh NOJIb30BaTENEH HEOOXOAUMOM TUTEPATYPOI B KAHUKYJIISIPHOE
BpeMS;

13.npoBoMT, B Hauajge Y4eOHOTO TOAAa E€XKErOAHYI0 MEepPEeperucTparmio
MOJIb30BATEINEIH;

14.00ecnieunTh COXPAHHOCTh W pPAIMOHAIBHOE HCIOJIB30BaHUE OMOIMOTEUHBIX
($hoHA0B, cO31aTh HEOOXOUMBIE YCIOBHS ISl UX XPaHCHHUS;

15. MIPOBOJIUTH MEJIKUH PEeMOHT M CBOCBPEMEHHBIN MEPEIICT KHHT,
npuBJIeKas K 3Toi padore CoBeT apy3eit OMOINOTEKH;

16.cmoco6cTBOBaTh  (popMHUpOBaHHMIO  OMOIMOTEKM Kak  HWHGOPMAIMOHHOTO
PECYPCHOTO IIEHTPA;

17.co3maBaTh ¥ IO ICPKUBATH KOM(OPTHBIE YCIIOBHS I paOOThI IMTOJIB30BATEIICH;

18.00ecnieunTh pexuM pPabOTHI B COOTBETCTBHUH C YTBEP)KIEHHBIM JAUPEKTOPOM
HIkonbr rpaduxom paboTsl 6ubaroTeku kombl.

4.3. PaGoTHMKM OUOIMOTEKHM HECYT OTBETCTBEHHOCTh 3a HapylIeHHs TpeOOBaHUM
HacTosmmx [IpaBun B COOTBETCTBMU C JCHCTBYIOIIUM 3aKOHOJIATEIHCTBOM, YCTaBOM U
WHBIMU JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMH IIKOJIBI.

5. Ilopsinok MoJIb30BaHUS OUOJIHOTEKOM

5.1. 3amuck nmosb3oBaTeNel B OMOIMOTEKY TIPOBOIUTCS HAa aOOHEMEHTE:
5.1.1. oOyuarommxcs Mo CNUCKy kjiacca (rpymnmsl) B UHIUBUYAIbHOM MOPSJIKE;

5.1.2. paGOTHHKOB Ha OCHOBAHUH IITATHOTO PACITUCAHHSI B MHIANBUIYAIBHOM TOPSIJIKE;

52. Ha «kaxaoro TOJb30BATENs  3alONHACTCS  YUTATEIbCKUH  (hopmyssip
YCTaHOBJICHHOTO 00pasiia Kak JOKYMEHT, JArOIIUil MPaBo MOJIb30BATHCS OMOIUOTEKOM.

5.3. Ilpu 3amucu uyurarenn oOs3aHbl O3HaKOMUThCSA ¢ [IpaBuimamu monb3oBaHUA
OMOTMOTEKON M TOATBEPAUTH O00S3aTEIBCTBO 00 WX BBIMOJTHEHHH CBOCH TMOJIMUCHIO HA
yuTaTeabckoM Qopmyssipe (3a oOyvarommxcsi 1 -X KJIacCOB pacHUCHIBAIOTCA UX 3aKOHHBIE
MPEJCTABUTEIIN).



5.4. UYwurarenbCKMil W KHWKHBIM  (QOpMyINApel  SBIAIOTCS  JOKyMEHTaMu,
YAOCTOBEPSIOMUMU (DAaKT U JIaTy BbIJAAYW MOJIb30BATENI0 OUOIMOTEKH MEYATHBIX U JPYTUX
MCTOYHHUKOB MH(POPMALIUU U UX BO3BpAILCHUS B OUOIHOTEKY.

6. Ilopsinok MO/Ib30BaHUA A00HEMEHTOM

6.1. Cpok mONB30BaHUS JIUTEPATYpPOH M KOJMYECTBO BBIIABAEMBIX H3JIAHHWN Ha
aboHeMeHTe ompeaensiercs audPepeHIUpPOBAHHO  3aBEIyIONIUM  OMOJIMOTEKOW U
YTBEPIKIACTCS 3aMECTUTEINIEM TUPEKTOPa 10 BOCITUTATEILHOM padoTe.

6.2. Cpok TI0JIH30BAHUST MOXET OBITh TIPOJUICH, €CJIM HA U3JaHUE HET CIpoca
CO CTOPOHBI JPYTHX MOJIb30Bareiei. He momnexxar Beigadye Ha JOM pEIKHE, IICHHBIC U
CTPaBOYHBIC M3IAHHUS.

6.3.YuraTenu (3a HMCKIIOYEHUEM OOyUaroOmUXCs 1-X KIAcCOB) PacCHUCHIBAIOTCA B
YUTATEIBCKOM (OPMYJIIpE 3a KAKABIA OSK3EMIUSIp W3AaHUN; BO3BpAIlCHUE W3IaHUS
(buKCHpyeTCs OMUCHI0 ONOIMOTEKAPS.

7. IlopsiioK MOJIb30BAHUS YUTAJIBbHBIM 32JI0M

7.1. Jlutepatypa, npenHa3HauCHHAs 7151 UCIIOJIb30BAHUS B YNTAIHHOM 3aJi€, Ha JIOM HE
BBIJIACTCA.

7.2 DHIUKIIONIEINK, CIIPABOYHBIE W3JIaHUsI, PEJIKUE U IIEHHbIE KHHUTH, W3JaHUs
BBIJIAIOTCS TOJIBKO B YUTAJIHLHOM 3aJie.

7.3.Yncno mpou3BeACHUN NeYaTH M APYTHX JOKYMEHTOB, BBIIABAEMBIX B UYHTATHLHOM
3aJie, KakK MpaBWIo, HE OTPAHUYHUBACTCHI.



