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0 padoTe ¢ NePCOHAIBHBIMU JAHHLIMH PA0OTHUKOB

1. O01Iee moJ10KeHNE

Hacrosmee Ilonoxenue pazpabotano B coorBeTcTBUM cO cT.24 Koncturyuuu PO ot
12.12.93 r. (c u3MeHeHUsIMU U ToToJHEeHUsAMHA ), [ paxxganckum kogekcom PO ot 26.01.96.r.
Ne 14 - @3 (c usmeHeHussMu U JonodHeHus MU ), Hanmoroseim kosekcom PO (gacTs mepBas) ot
31.07.98 1. No 146 - @3 (c U3MEHEHUSIMU W JOMOJTHEHHUSAMH), TPYyIOBBIM KOJIEKCOM OT
30.06.2006r. Ne 90 - @3, 3akoHOoM PD «O06 MHIMBHIYATHHOM YUETEY.

Hacrosiee nomoxxeHue pacnpocTpaHseTcss Ha Bcex coTpyannkoB MbOY COII c.
KanrapoH, u Bce OHM JOJDKHBI OBITH O3HAKOMIICHBI ¢ [lo103keHreM Mo paciucKy.

1.1. IlepconanbHble  naHHBIE paboTHHWKA -  wuHpOpMamms, HeoOXoAMMast
paboToiaTrento B CBSI3M C YCTAHOBJIEHHMEM TPYIOBBIX OTHOIIEHUMH M Kacarouascs
KOHKpPETHOTO paboTHHKa. OHHU BKJIIOYAIOT: Ono3HaBaTenbHble JaHHbie (PO, nata u mecto
poJeHus1, TpyaoBas ouorpadus, GpaxkTel Onorpadun); IMUHBIE XapaKTEPUCTUKU paOOTHHUKA
(rpaX1aHCTBO, HAJIMYME HAYYHBIX TPYJOB, U300PETEHHUI U T.1.); CBEICHUA O CEMEHHOM
MOJIOKEHUH, COCTABE CEMbU; (PUHAHCOBOM T0JI0KeHUH. K npeocTaBiisseMbIM NEpCOHANTbHBIM
JTaHHBIM PaOOTHUKA OTHOCUTCA: WHGOPMAIMs, COAEpXKaIIascsd B TPYIOBOM KHIDKKE,
CTPaxOBOM CBHUJIETEIHCTBE TOCYAAPCTBEHHOTO0 TIEHCUMOHHOTO CTpaxoBaHus; nH(opmarus 00
oOpa3oBaHuHU, KBanupukanuu; HUHGOpMAIMS MEIULMHCKOTO XapakTepa; MHpopManuili B
JOKyMEHTaX BOMHCKOTO y4ueTa M B JIPYTUX, KOTOPHIE CONEp)KaT IaHHBIC, HEOOXOIUMBIE
paboToaTENIO B CBSI3U C TPYAOBBIMUA OTHOIICHUSMU.

1.2. OGpaboTka NEpCOHANBHBIX JaHHBIX pPA0OTHUKA OCYIIECTBIACTCA B IEJAX
oOecrieueHus: COOMIOICHUS] 3aKOHOB U JPYTMX HOPMATUBHO - IPABOBBIX aKTOB.

1.3. IIpu ompeneneHun oObeMa M cojaepxk aHUs 00padaThIBAEMBIX IEPCOHAIBHBIX
JaHHBIX paOOTHHKA paboToaTe b PyKOBOACTBYETCS (PeepaibHbIMU 3aKOHAMMU.

1.4. PaGoTonaTenp BOpaBe MPOBEPSATh MEPCOHABHBIE JaHHBIE PaOOTHUKOB C LEJbIO
(hopmMUpOBaHUS KaJpOBOTO pe3epBa.

1.5. Tlpu npueme Ha pabOTy, 3aKIOYEHUU TPYJAOBOTO JOTOBOPA, 3AMOJHECHUHU
AHKETHBIX JaHHBIX paboTo/aTe s HE MMEET MpaBa MoJydaTh U 00001maTh HHHOPMAIIUIO O
PEJIUTHO3HBIX, TOTUTHUECKUX U IPYTUX YOSKIeHUSIX paOOTHHKA.

1.6. Bce mepcoHanbHble AaHHbIE paboToAaTeNb IOIY4YaeT TOJIBKO OT CaMOro
paboTHHUKA.



1.7. IlepconanbHble AaHHbIE PAOOTHUKA MOXHO MOJIYYUTh y TPEThEH CTOPOHBI B TOM
ciiy4ae, eciii pabOTHUK yBEIOMIIAETCS 00 3TOM B TE€UEHUM S5 JHEH M OT HEro MOJy4YeHO
IIMCBMEHHOE COTJIacHe.

1.8. YBenomiienue paboroaarensi U MUCbMEHHOE corjlacue paboTHUKa odopmiseTcs
JOKyMEHTOM. PaOOTHHMK JOMKEH paclucarhbCs, YTO OH JAeT COrjiache Ha MOJIyYeHHE €ro
NEPCOHAJIBHBIX JAaHHBIX Y TPETHUX JIULI.

1.9. PaGoTtonarens momydaer u oOpabaThiBaeT JaHHbIE O YACTHOM JKU3HU paOOTHHUKA
TOJIBKO C €r0 MUCbMEHHOIO COTJIACHS.

1.10. PabGoronarens cooOmiaer pabOTHHUKY LIETH, MPEANOIOKUTEIbHbIE HWCTOYHUKH,
CHOCOOBI MOJTyYeHUs! IEPCOHATBHBIX JAHHBIX, UX XapaKTep U MOCIeACTBHUS 0TKa3a paboTHUKA
JaTh MUCbMEHHOE COIJIaCUE Ha UX MOJIYYEHUE.

1.11. Tlpu npuHATHM peEUICHUH penieHuil paboroaarens HE HWMeEeT IIpaBa
OCHOBBIBATbCSI HA MEPCOHAIBHBIX JAHHBIX, OJYYEHHBIX UCKIIOUUTENIBHO B PE3YJIbTATE UX
aBTOMATU3UPOBAaHHOW 0Opa0OTKM WM TOJNYyYEeHMs MO DJIEKTpOHHOU moute. llepenanubie
JaHHBIC TOJDKHBI MPOBEPSATHCS MO MPEIOCTABICHHBIM JOKYMEHTaM, U3 KOTOPBIX OHU OBbLIN
MEPEHECEHBI B ABTOMATU3UPOBAHHYIO CUCTEMY.

1.12. TlonyuyaTe mepcoHaNbHbIE JaHHbIE PAOOTHMKOB HA OCHOBAHMM 3aKOHA MOTY:
HaynoroBble opranbl, lleHcuonuslii ¢onn P®, donn coumanmpHOro crpaxoBanus PO,
QenepanibHass HMHCHEKUMs TpyJa. lcmonp3oBaHME MEPCOHAIBHBIX JAHHBIX JIOIyCTUMO
TOJIBKO B COOTBETCTBUHM C LEJSIMU, ONPEACIMBIIMMU HX IonydeHue. llepemaua
MEPCOHANIBHBIX JaHHBIX PAOOTHUKA BO3MOYXHA TOJBKO C €r0 COTJIacHsl.

1.13. PaGoromatenr uMeeT TpaBO cOOMpaTh NEPCOHATIBHYIO HMH(POPMAIINIO,
COJZIepoKalllyIoCs B IOKyMEHTaX, MPEA0CTaBICHHBIX PAOOTHUKOM MPU MpUEMe Ha padoTe.

1.14. PaGoromarens MPOU3BOAUT PacueT U BBHIILIATY HAJOTOB 32 paOOTHUKAMHU MyTEM
yAepKaHus X U3 3apabOTHOM TUIAaTHI, UMEET mpaBa cobupath mnpeaycmorpeHHsie HK PO
CBEJICHUS O HAJIOTOIIATEIbLIUKE.

1.15. [JanHoe IlonoxkeHwe MNpenoTBpalla€T HECAHKIMOHUPOBAHHBIA JOCTYN K
uHdopMmaIuu, €€ TPOTHUBONMPABHOEC KOMHPOBAHWE, HWCKAKEHHE, MPEIHAMEPEHHOE
pacrpocTpaHEHUE HEIOCTOBEpHOM WH(POpPMAIMH, HWCIOJb30BaHUE HWHPOPMAIUA B
MPECTYIHBIX U KOPBICTHBIX LEJISX.

1.16. Ilonoxenue MBOY COIII c. Kaarapon pa3meniaer ero Ha HHPOPMaLKOHHOM
creyae B Opranmzammuu W (WiM) Ha oduuuanbHoM cailte OpraHuzauud B
MH(OPMAIMOHHO-TEJIEKOMMYHHUKAITMOHHON CeTH «HTEpHETY
(https://arkadgaron.alaniyaschool.ru/ ).

2. HOpﬂ}IOK XpaHECHUSA, HCITOJIb30BAaHHUA H NIEPEAAYH NMEPCOHAJIBHBIX JTaHHBIX

XpaHeHue MePCOHANBHBIX JAHHBIX JOHKHO MCKIIOYATh UX YTPaATy WM HEMPaBUILHOE
HCIIOJIb30BaHUE.

2.1. Xpanenuwe, BblAaua TPYAOBBIX KHIXKEK (IyOJNMKATOB TPYJOBBIX KHUXKEK),
XpaHEHHe JIMYHBIX JIeJ M MHBIX JIOKYMEHTOB, OTPaXaloOIIUX IEepPCOHAJbHbIE TaHHbIE
paboTHHMKA, BO3JIAralOTCsi Ha PYKOBOJAUTENS, JEJIONPOU3BOAMTENS] U  PaOOTHHUKOB
OyXTanTepum.

2.2. IlepconanpHble JaHHbIE PaOOTHUKOB BMECTE€ C HEOOXOIUMBIMU JOKYMEHTaMHU
ocTaroTcs y paboToaTeNs WK JIMa, OTBETCTBEHHOTO 32 OOpPMIICHUE MTPHEMa U XpaHEHHUE



JUYHBIX JIe1  COTpyAHUKOB. IlopsSgok XpaHeHHs TPYJIOBBIX KHUXKEK YCTaHOBJIICH
MHCTPYKLHEH.

2.3. Paboronarens oOecrieyrBaeT XpaHEHHE MEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
paboToil JOKYMEHTAllMU IO YYeTy TpyJa, KaJpoB W OIUIaThl TpyJda B OpraHu3aiuu. B
OyXrajuTepuu XpaHATCs JOKYMEHTHI 10 YYETY UCIIOJIb30BaHUs pab0Yero BpeMEeHH U pacyeTam
C IIEPCOHAJIOM I10 OIIaTe TPyaa.

24. Tlpu mnepemaye NEpPCOHANBHBIX JMJAHHBIX paOOTHHKA paboTomaTEeNb JOJIKEH
coOmoaTh TpeOOBaHUS.

2.4.1. He coobmaTh nepcoHalbHbIE JaHHBIE TPEThE CTOpOHE 0e3 MUCHhMEHHOTO
coriacuss pabOTHUKA, 3a HUCKIIOYEHHEM CllydaeB, KOrJa 3TO HEOOXOIMMO B IEJsX
OpeayNnpeXIeHUsT yrpo3bl JKU3HU M 370pPOBbI0 pa0OTHUKA, a TakXke B CIydYasXx,
YCTaHOBJICHHBIX (peiepaibHBIM 3aKOHOM.

2.4.2. He cooOmars mnepcoHaIbHBIE MaHHBIE B KOMMEpPYECKHX Ieisax 0e3
MMCBMEHHOTO COTIacusi pabOTHHKA.

2.4.3. IlpenynpenuTs JINII, TTOTYYAOIINX MEPCOHATBHBIC JaHHBIC paOOTHHKA, O TOM,
YTO OHU MOTYT OBITh WCIOJB30BAaHBI JIMIL B IIEJAX, JUISI KOTOPBIX OHH COOOINEHBI, U
TpebOBaTh OT ATUX JHUIl MOATBEPXKIACHUS, YTO MpaBUJIO coOmoaeHo. Jluia, momyyaronme
NEepCOHANbHbIE  JaHHbIE paOOTHUKA, O00s3aHbl  COONIONATh  PEXKUM  CEKPETHOCTH
(xonpuaeHmanbHoctn). [lonoxenue He pacnpocTpaHseTcss Ha OOMEH MEepPCOHAIBLHBIMU
JaHHBIMU PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (eiepalbHBIMU 3aKOHAMH.

2.4.4. PazpemiaTb JOCTYNlI K IE€PCOHAJIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO
CHEIUAIBbHO YIOJIHOMOUYEHHBIM Julam. [Ipu 3ToM yka3aHHbIE JUIA JOJKHBI UMETh IPABO
MOJIy4aTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIC, KOTOPhIE HEOOXOIWMBI [JISl BBIMOIHEHUS
KOHKPETHBIX (DYHKIIHIA.

2.4.5. He 3ampammBaTh HHPOPMAIMIO O COCTOSHUU 370pOBbs paOOTHHKA, 3a
WCKIIIOUCHUEM TEX CBEICHHUI, KOTOPBIE OTHOCSTCS K BO3MOXXHOCTH BBITIOJTHEHHUS WM
TPYIOBOM (PYHKITUH.

2.4.6. IlepemaBaTh mepcoHANbHBIC JaHHBIC MPEACTABUTENAM pPAOOTHUKOB B
nopsinke, yctaHoBieHHOM TK P®, u orpanuumBath 3Ty HH(OpPMAIMIO TOJBKO TEMH
MEPCOHAILHBIMU  JTAHHBIMHU, KOTOPbIE€ HEOOXOIMMBI JUISl BBIMOJHEHUS YKa3aHHBIMU
MPEACTABUTENAMU UX QYHKIIUM.

2.5 Ilepenaya nepcoHaNbHBIX JAHHBIX pA0OTHHKA B MpeJieiaxX OpraHu3allnu.

2.5.1. Pabotomatenp mpenocTaBisieT HMHGOpPMAMI0O U HHBIE  CBEACHMS,
HE0OXOAUMBbIE JUIsl MPOBEPKHU MPaBUILHOCTH UCUUCIICHUS U YIIAThl HAJIOTOB, 00S13aTEIbHBIX
IJIaTeXKel B rOCYIapCTBEHHYIO OIOJKETHYIO CUCTEMY; IOKYMEHTHI O TUIATEKECIIOCOOHOCTH;
CBEICHUS O YHCIEHHOCTH, COCTaBe paboTarolux, 3apabOTHOM IuUlaTe W YCIOBUSX TpyIa,
HAJIMYUU CBOOOAHBIX pabOYUX MECT; JOKYMEHTHI 00 yIjaTe HaJIorOB MO TPeOOBaHHIO
OpTraHOB YIIpaBJICHUS, MPABOOXPAHUTEIHHBIX OPTAHOB, IOPUIUICCKUX JIUII, UMEIOIUX Ha 3TO
mpasa.

2.5.2. IlpenocraBnsgemast nHdopmaius T0DKHA OBITh YCTHOM M NMUCbMEHHOU. Bo

BTOPOM CJIy4ae 3aBepeHa NeYaThi0 U MOAMUCIMU ONPEIEICHHBIX JIULI.
3. O6s3aHHOCTH padoToaaTes MO XPAHEHUIO U 3al[UTE NEPCOHAIBHBIX
JAHHBIX pa00THUKA

3.1. PabGotomatenn oOecrieyuBaeT 3allUTy IEPCOHAIBHBIX JaHHBIX pPabOTHUKA OT
HEMPAaBOMEPHOTO KCIIOJIB30BAHUS WM YTPAThl 3a CUET COOCTBEHHBIX CPENICTB B IMOPSIIIKE,
YCTaHOBJICHHOM (heIepaTbHBIM 3aKOHOM.



3.2. Paboroparenb 3HAKOMUT paOOTHUKA IMOJ PACIUCKYy CO BCEMH BHYTPEHHUMU
JOKYMEHTaMH, KacalolIMMHCS TOpsiaka oOpabOTKH, Mepeaadn MepCOHANbHBIX JTaHHBIX, C
npaBaMu U 00S3aHHOCTSIMH B 9TOU 0OJIACTH.

3.3. Paboromarens oOecreynMBaeT AOCTyH K MEPCOHAIbHBIM JIaHHBIM pPaOOTHHKA
TOJILKO YTIOJTHOMOYEHHBIM JIUIIAM.

3.4. CpoOoaHblil foCTyM K MHGOpMALIMU 0 PAOOTHUKAX, XpaHSIIEHCS B KOMITbIOTEPaX,
3arpeleH AJisi COTPYIHUKOB OPraHU3alliH, 32 UCKIIOUEHUEM PYKOBOAUTES, OyXTalTEpOB U
JEeOTPOU3BOUTESL.

3.5. PyxkoBoauTens 3akpemisieT B MpHKa3ze 10 OpraHu3aluu pacrpeiesieHue
00s13aHHOCTEN M0 00pabOTKe MEePCOHAJIBHBIX JAaHHBIX. JeIOMpPOU3BOIUTENH UMEET MPaBO
JOCTyIa KO BCEM NEPCOHAIBHBIM JaHHBIM; OyXraiarep - K CBEACHHUAM O CIIy>KeOHOM
MOJIOXKEHUHU, O 3aHMMAaeMOW JOJDKHOCTHOW HArpy3Ke, COCTaBe CEMbU, K CBEICHHSM,
UMEIONTIM OTHOIICHHE K 3apa0OTHOW TUIAThI, HAYMCIICHUIO HAJIOTOB M MHBIX 00S3aTEIIbHBIX
iatexeil. 3amectutenb 3aBemnyromero mo MBP umeer mpaBo mocTyma K CBEIECHUSM O
KBATM(PHUKALIUU, OTIBITE PA0OTHI, HATMYNE METOANYECKHUX Pa3paboOToK.

3.6. 3ampemaercs o0paboTka wHOpPMaIMK B TPUCYTCTBHM HWHBIX JIHI, KPOME
UMEIONINX IPaBO JIOCTyNa K MEPCOHAIBHBIM JaHHBIM pa0OTHUKA. PyKOBOIUTENL XpaHUT
JOKYMEHTBI (TpYIOBBIE KHW)KKH B ceide); peKOMeHIyeTcs Npu oO0padoTKe TaHHBIX C
MOMOIIBIO KOMITbIOTEPA 3aKPBIBATH MaposieM (haiisisl, UMEIoIIre IEPCOHAIbHbIC TaHHbBIE.

4. IIpaBa pa0lOTHMKOB HA 3AIIUTY NEPCOHAIbHBIX JAHHBIX

Cornacho cT1. 89 TK P® paGoTHHKM UMEIOT IPABO HA:

4.1. Tlonnyto MHGOPMALIMIO O CBOMX MEPCOHANBHBIX TaHHBIX U UX 00paboTKe.

4.2. ImMeTh CBOOOJHBIMN OECIUIATHBIA [OCTYN K CBOMM II€PCOHAJIBHBIM JIaHHBIM,
BKJIIOYAsl PABO Ha MOJTYyYEHUE KOMUMN 0001 3a1IUCH, COJepKalllel TEpCOHANIbHBIE JaHHBIE,
32 UCKJIIOYEHHEM CIIydaeB, IPEeTyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

4.3. Onpenenuts NpeAcTaBUTENCH JJIsl 3alIUTHl CBOMX MEPCOHATBHBIX JAHHbIX.

4.4. VImeTh OCTYNl K CBOMM MEIUIIMHCKUM JaHHBIM C TOMOIIBIO MEIUIIMHCKOTO
CIIEIUAIICTA TI0 €T0 BHIOODY.

4.5. TpeboBaTh MCKIIOYCHHS WJIM MCTPABICHUS HEBEPHBIX MEPCOHATBHBIX JaHHBIX, a
TaKk)Ke JaHHBIX, oOpadoTaHHbIX ¢ HapymeHueM mnojoxenuit TK P®. Ilpu otkaze
paboToaaresnss UCKIIOUYUTh WIH UCTIPABUTh IEPCOHATIBHBIE JaHHBIE PAOOTHUK MOXKET 3asIBUTh
B MHCbMEHHOM (OpME O CBOEM HECOINIACUU C COOTBETCTBYIOIIUM OOOCHOBAaHUEM.
[lepconanbHble JaHHBIE OIIEHOYHOIO XapakTepa paOOTHUK HMMEET TMpaBO JIOTOJHUTh
3asIBJICHHEM, BBIPAXKAIOIIUM €0 TOUKY 3pEHUSI.

4.6. TpeOoBaTh u3BelieHUs paboTOmaTENeM BCEX JHI, KOTOPHIM paHHEE ObUIH
COOOIIIEHBI HEBEPHBIE WJIM HETIOJIHbIE NTEPCOHATILHBIE TaHHBIE, O BCEX MPOU3BEACHHBIX B HUX
WCKITIOUCHUSX, UCTIPABJICHUSX WJIH TOTIOJHEHUSX.

4.7. OOGxanoBatb B CyJe JIOObIe HEMPAaBOMEpPHBIC ACUCTBUS WM Oe3IeHCTBUS

paboToaarens mpu 00pabOTKe U 3alUTE TMEPCOHATBHBIX JAHHBIX pa0OOTHHKA.
5. OTBeTCTBEHHOCTH padoToaaTes

5.1. JIuia, BUHOBHBIE B HApYUICHHUH HOPM, PETYJIUPYIOLUIUX IMOJydYeHue, 00paboTKy U
3aIUTY MEePCOHATBHBIX JaHHBIX PAOOTHHUKA, HECYT JUCLHMILTMHAPHYIO, A AMUHUCTPATUBHYIO,
Ipa)/1aHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (efiepaibHbIMU
3aKOHaMH.



5.2. K coTpynHuKy, OTBETCTBEHHOMY 3a XpaHEHHUE MEPCOHAIBLHON uH(pOpMaIH,
paboroiarens BOpaBe MPUMEHUTh OJHO W3  JUCHUIUVIMHUPOBAHHBIX  B3bICKAHUH,
npexycMoTpeHssix cT. 192 TK P®: 3amedanue, BEITOBOP, YBOJbHEHHE. K AUCIMIIIIMHAPHON
OTBETCTBEHHOCTH MPUBJICKAIOTCA TOJBKO T€ PaOOTHUKH, KOTOPBIE IO YCJIOBHSIM CBOUX
TPYIOBBIX JJOTOBOPOB 00s3aHbI COOJIIOIATh MTpaBuiIa padOThI C MEPCOHATBHBIMU JaHHBIMH.

5.3. PabGotoznartesnp BOpase 10 CBOEH MHUIIMATUBE PACTOPTHYTh TPYIOBOM TOTOBOP MpHU
pasryalieHud OXpaHsIeMON 3aKOHOM TaWHbI, CTaBIIEW W3BECTHON pPaOOTHUKY B CBSI3U C
UCTIOJHEHUEM UM TPYAOBBIX O0S3aHHOCTEH.

5.4. TlepcoHasbHblE JaHHBIE SBISIIOTCSA OAHUM U3 BUJIOB OXPaHsEMOM 3aKOHOM TalHBblI,
M 3alIUTHl UX KOHPUAESHIUAIBHOCTH, COTJIACHO KOTOPOI B CUTYallMH, €CIIU JIUII0, UMEIoLIee
JOCTYT K TakOW MH(POPMAIUH B CBSI3U C UCTIOJHEHUEM CITYEeOHBIX WM MPO(ecCHOHATbHBIX
O0sI3aHHOCTEH,  pasrylacuiio  CBEICHMs, COCTaBJSIOIIME  [EPCOHAJbHBbIE  JIaHHBIE,
aMUHUCTpAaTUBHBIN Tpad Oyaer coctaBusaTh oT 40 - 50 MPOT.
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