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0 padoTe ¢ NePCOHAIBHBIMU JAHHLIMHA PA0OTHUKOB

1. O01Iee moJs10KeHNE

Hacrosmee Ilonoxenue pazpadbotano B coorBeTcTBUM co cT.24 Koncturyuuu PO ot
12.12.93 r. (c U3MEHEHUsIMU U TonoJHEeHUsIMU ), ['paxxaanckum kojgekcoM PO ot 26.01.96.r.
No 14 - @3 (¢ uamMeHeHus MU 1 A0noTHEeHUAMH ), HamorossiM kojiekcom PD (yacTe nepBasi) ot
31.07.98 1. No 146 - @3 (c U3MEHEHUSIMU W JOMOJHEHHUSIMH), TpyIOBBIM KOJIEKCOM OT
30.06.2006r. Ne 90 - @3, 3akoHoM PD «O06 MHIMBHIYaTHHOM YUETEY.

Hacrosimee nonoxxenue pacnpoctpaHseTrcss Ha Bcex coTpynHukoB MBOY COIII c.
KanrapoH, u Bce OHM JOJDKHBI OBITh O3HAKOMIICHBI C [lo10’keHreM Mo paciucKy.

1.1. [IlepconanbHbie mgaHHBIe paboTHUKA - uHOpMmamus, HeoOXoauMas
paboTomaTento B CBS3U C YCTAHOBJIEHHWEM TPYIOBBIX OTHOIICHUH H Kacaromascs
KOHKpETHOTro paboTHHKa. OHU BKIIIOYAIOT: ono3HaBaTenbHbie nanubie (PHO, nara u mecto
pOXKIeHUS, TpyaoBast Ouorpadusi, GpaxTel Ouorpadun); TMUHBIE XapaKTEPUCTHKU PAOOTHUKA
(TpakIaHCTBO, HAJMYME HAYYHBIX TPYJOB, M300pPETEHUU H T.I.); CBEIACHHUSI O CEMEHHOM
MOJIOKEHUH, COCTABE CEMbU; (PUHAHCOBOM T0JI0KeHUH. K npeocTaBiiseMbIM epCOHATbHBIM
JaHHBIM paOOTHHKA OTHOCUTCS: HH(OpMaNuUs, COAEpXKAIasicsi B TPYIOBON KHIDKKE,
CTPaxOBOM CBUJETEIHCTBE TOCYAaPCTBEHHOT'O MIEHCHOHHOTO CTPAXOBaHUS, HHPOpMAIHs 00
oOpa3oBaHuU, KBalupukanuu; HUHGOpMAIMs MEIULMHCKOTO XapakTepa; MHpopManuil B
JOKyMEHTaX BOMHCKOTO y4deTa M B JIPYTUX, KOTOPHIE COJEp)KaT IaHHBIC, HEOOXOIUMBIE
paboToAaTEeN O B CBSI3U C TPYAOBBIMUA OTHOIICHUSIMU.

1.2. O6paboTka mepCOHANbHBIX JaHHBIX pPAOOTHHKA OCYIIECTBISIETCS B UENAX
oOecrniedyeHus: COOMIOICHUS 3aKOHOB M IPYTMX HOPMATHBHO - PABOBBIX AKTOB.

1.3. [Ipu ompeneneHnn oObemMa M coaepkaHUs 0O0pabaThIBAEMbIX IEPCOHATIBHBIX
JTaHHBIX pabOTHHKA paboToaTe b PYKOBOACTBYETCS (PeepaibHbIMU 3aKOHAMMU.

1.4. PaboTonarens BOpaBe MPOBEPSATH MEPCOHAIbHBIE JAHHBbIE PAOOTHUKOB C IIEJBIO
(dhopMHpoOBaHUs KaJIpOBOrO pe3epna.

1.5. Tlpu mnpueme Ha pabOTy, 3aKIOYEHUU TPYJIOBOTO JIOTOBOpA, 3arlOJHECHUH
AHKETHBIX JAaHHBIX pabOTO/aTeNh HE MMEET MpaBa MoJydaTh U 00001maTh HHGOPMALIUIO O
PEUTUO3HBIX, MOJIUTUYECKHUX U APYTUX YOCKACHUSIX paOOTHHUKA.

1.6. Bce mnepconanbHble JaHHbIE paboOTOdATENh MOJY4aeT TOJBKO OT CaMoro
paboTHHUKA.



1.7. TlepcoHanbHble AaHHbIE PAOOTHUKA MOKHO TMOJYYHUTb Yy TPEThEl CTOPOHBI B TOM
ciydae, eciii pabdOTHUK YBEAOMIISIETCSI 00 3TOM B T€UEHMH 5 THEH M OT HEro MOJIY4YeHO
NUCBbMEHHOE COIJIACHE.

1.8. YBenomnenue paboronaTens U MUCbMEHHOE coriacue paboTHHKa OhopMIIseTcs
JOKYMEHTOM. PaGOTHUK JOJKEH PAaclUcaThCs, YTO OH JIaeT COIJIaCHME Ha MOJIy4YEeHHUE €ro
MEPCOHANIBHBIX JAHHBIX Y TPEThUX JIUII.

1.9. PaGoTonarens momydaeT M oOpabaThIBaeT JMaHHBIC O YACTHOW KHM3HU pabOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSI.

1.10. PaGotomaTens cooOmraer paOOTHUKY €U, MPEANOJIOKUTEIbLHBIE WCTOYHUKH,
CroCcOOBI OJTyYEeHUSI IEPCOHATIBHBIX IAHHBIX, UX XapaKTep U MOCIEACTBU O0TKa3a pabOTHUKA
JaTh MUCHbMEHHOE COTJIacue Ha UX MOJTy4YCHHE.

1.11. Ilpm npuHATHM pELIEHUU pelIeHUud paboTojaTeslb HE MMEET IpaBa
OCHOBBIBATbCSI HA NEPCOHAJBHBIX JAHHBIX, MMOJTYYEHHBIX UCKIIOUUTEIBHO B pe3yjIbTaTe UX
aBTOMATHU3UPOBAHHON 00pAaOOTKM WM TOJIY4YEHHs IO 3JIEKTpOHHOW mourte. [lepemanHble
JaHHbIE JOJKHBI MPOBEPSATHCS MO MPETOCTABICHHBIM JOKYMEHTaM, U3 KOTOPbIX OHU ObLIN
MIEPEHECEHBI B aBTOMATU3UPOBAHHYIO CUCTEMY.

1.12. Tlony4yars mepcoHanbHBbIE NaHHbIE PAOOTHUKOB Ha OCHOBAaHMHM 3aKOHA MOTY:
HajoroBeie opranbl, [leHcumonnbsit ¢ouag P®, ®donx couumambHOro crpaxoBaHusi PO,
OenepanpHas WHCHEKIMS Tpyaa. Mcmonb3oBaHuE NEPCOHATBHBIX JTAHHBIX JOIYCTHMO
TOJIBKO B COOTBETCTBUM C IUEISIMH, OINpEACIMBIIMMU WX monydeHue. I[lepemaua
MEPCOHANBHBIX JaHHBIX PAOOTHUKA BO3MOYXKHA TOJIBKO C €r0 COTJIACHS.

1.13. PabGoromatens WMeeT TMpaBO CcOOUpaTh MEPCOHAIBHYIO HWH(GOPMAIIHIO,
COJZIepIKAIIYIOCS B IOKyMEHTaX, MPEA0CTaBICHHBIX PAOOTHUKOM TIPH MpHeMe Ha padoTe.

1.14. PabGotonaTens MPOM3BOAUT pacyeT W BBHIIJIATY HAJOTOB 32 PAOOTHUKAMU ITyTeM
ylIepiKaHusl X U3 3apabOTHOM IJIaThl, UMEET IpaBa cobuparts npeaycmorpeHHsie HK PO
CBEJICHUS O HAJIOTOIUIATEIbIINKE.

1.15. Mannoe IlonoxeHue mnpeaoTBpallaeT HECAHKIMOHUPOBAHHBIN JIOCTYN K
uHbOpMaIlMu, €€ MPOTUBOMPABHOE KOMUPOBAHWE, WCKKEHUE, MPEeIHaAMEPEHHOE
pacnpocTpaHeHHe HEJOCTOBEpHOW uH(OpManuu, HCIONb30BaHUE WHPOpMAlUU B
MPECTYIHBIX U KOPBICTHBIX IIETISX.

1.16. Tlomoxeane MBOY COIII c. Kaarapon pa3sMemniaer ero Ha nHOOPMAITMOHHOM
creige B Opranmzamun v (W) Ha oduuuanbHoM caiite  OpraHuzanuu B
WH(OPMAITMOHHO-TEJICKOMMYHHUKAITMOHHON CeTH «HTEepHET
(https://arkadgaron.alaniyaschool.ru/ ).

2. HOpﬂI[OK XPpaHCHHUSA, HCITOJIB30BAaHHUA H NIEPEAAYH NEPCOHAJTBHBIX JAHHbIX

XpaHeHue MepCOHANbHBIX JAHHBIX JOHKHO MCKIIIOYATh UX YTPaTy WM HENPaBUIBHOE
HCIIOJIb30BaHUE.

2.1. Xpanenue, BbIIaua TPYAOBBIX KHIDKEK (AyOJIMKAaTOB TPYAOBBIX KHIDKEK),
XpaHEHHUE JIMYHBIX J€J1 M MHBIX JOKYMEHTOB, OTpaXaloUIMX IEePCOHAIbHbIC JaHHBIC
pabOTHHKa, BO3JAralOTCsi Ha PYKOBOAMTENS, JEJIOMPOU3BOAUTENE U  PabOTHUKOB
OyXxrajnTepum.

2.2. TlepconanpHbie JaHHBIE PAaOOTHUKOB BMECTE€ C HEOOXOIMMBIMU JOKYMEHTAMU
OCTalOTCs y paboToAaTelis WK JIUIa, OTBETCTBEHHOTO 3a 0(hOpMIICHHE MpUEeMa U XpaHEHHE


https://arkadgaron.alaniyaschool.ru/

JUYHBIX J1e1 COTpyIHUKOB. [lopsimok XpaHeHHs TpPYAOBBIX KHI)KEK YCTaHOBJICH
WHCTPYKLHEH.

2.3. Paboronatens oOecneurnBaeT XpaHEHHWE MEPBUYHBIX JOKYMEHTOB, CBS3aHHBIX C
paboTol JOKYMEHTAallMHM 10 Yy4YeTy TpyJa, KaJpoB W OIUIaThl TpyAa B opraHusauuu. B
OyXraiatepuu XpaHsATCs JOKYMEHTBI 110 YUETY UCIIOJIb30BaHUs pabodyero BpeMeHH U pacueTam
C MEPCOHAJIOM IO OIUIaTe TPy a.

2.4. Tlpu mnepenadye MNEpCOHANBbHBIX MJAHHBIX pPAaOOTHUKAa paboToAaTeNb JOJKEH
cobmoaaTh TpeOOBaHMS.

2.4.1. He coobmathk mepcoHajIbHbIE TAHHBIC TPEThEH CTOPOHE O€3 MUCHMEHHOTO
corjacusi pabOTHHMKA, 3a HCKIIOYEHHEM CJIy4yaeB, KOTJa 3TO HEOOXOJUMO B LEJIX
NPEeAYNPEeXACHUS YIpo3bl >KM3HHM M 3I0pOBbIO pPabOTHUKA, a TakXke B Clydasx,
YCTaHOBJICHHBIX (hefiepaibHBIM 3aKOHOM.

2.4.2. He coo0mare nepcoHANbHBIE ITaHHBIE B KOMMEpPYECKUX LEIsIX 0e3
MMCBbMEHHOT'0 corjacusi pa0OTHHUKA.

2.4.3. Tlpenynpenuts Juil, TOTYYAIONINX EPCOHATIbHBIC JaHHbIE pAOOTHUKA, O TOM,
YTO OHM MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B IENAX, AT KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIMIl MOATBEPXKIEHUS, UYTO MPaBWIO coOmroaeHo. Jluna, momydaromme
MEepPCOHANIbHBIE  JIaHHbIE pa0OTHHKA, O0s3aHBl COONIOATh PEXKHUM  CEKPETHOCTH
(kondunernmanpHOCTH). [loMOXXKEHME HE pacmpocTpaHsSeTcsl Ha OOMEH IepCOHANTbHBIMHU
JaHHBIMHU PAOOTHUKOB B MOPSIKE, YCTAHOBIECHHOM (peiepaibHbIMU 3aKOHAMMU.

2.4.4. Pazpematb [OCTYNl K TME€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIEIUANBHO YIIOJIHOMOYCHHBIM JuiaMm. [Ipu 3ToM yka3aHHBIC JTUIA JOJKHBI UMETh MPABO
MOJIy4aTh TOJIBKO T€ TMEpPCOHATIbHBIC JAHHBIC, KOTOPhIE HEOOXOIWMBI [JISi BBIMOTHEHHS
KOHKPETHBIX (PYyHKIIUH.

2.4.5. He 3ampammBaTh HH(OPMAIMIO O COCTOSHHUHM 3JI0pOBbs paOOTHHKA, 3a
WCKJIIOUEHUEM TE€X CBEICHHUI, KOTOPBIE OTHOCITCS K BO3MOXHOCTHU BBIIIOJIHEHUS WM
TPYJIOBON (QYHKITUH.

2.4.6. IlepemaBaTh TIepCOHANBHBIC JAaHHBIC MPEACTABUTEISIM pPAOOTHUKOB B
nopsnke, ycraHoBieHHOM TK P®, u orpanuumuBaTh 3Ty HMH()OpPMALUIO TOJBKO TEMH
MEePCOHANBHBIMU  JTAHHBIMHU, KOTOPHIE HEOOXOIWMBI [UJISl BBIMOJHEHUS YKa3aHHBIMU
MPEACTABUTEIAMH UX (QYHKIIUH.

2.5 Tlepenaya nepcoHaNbHBIX JAHHBIX pa0OTHHKA B TIpe/ieiaxX OpraHU3aINH.

2.5.1. PaGoromarenr mpenocraBiseT HMHQOPMALMIO UM HHBIE  CBEACHMUA,
HE0OXOMMBIE JUTSl IPOBEPKHU MPaBUILHOCTH UCUUCIICHUS U YIUIAThI HAJIOTOB, 00S3aTEIbHBIX
TJIATeXKEH B TOCYIAPCTBEHHYIO OIO/IKETHYIO CHUCTEMY; IOKYMEHTHI O TUIaTEeKECIIOCOOHOCTH;
CBEJICHUSI O YHMCIICHHOCTH, COCTaBe paboTaroluX, 3apabO0THOM IuUIaTe W YCIOBUSAX TPYIa,
HaJIM4YUU CBOOOJHBIX pabOuMX MeECT; JAOKYMEHTHI 00 yIUlaTe HaJOroB IO TPEOOBAHUIO
OpraHoOB YIIpaBJeHUs, IPABOOXPAHUTEIbHBIX OPraHOB, IOPUIUUYECKUX JIUL, UMEIOIUX Ha 3TO
mpasa.

2.5.2. TlpenocraBisiemast uHboOpMaIusi TOHKHA OBITH YCTHOM W MUChMEHHOW. Bo

BTOPOM CJIy4ae 3aBepeHa NevaTbio U MOMUCIMU ONPEICTICHHBIX JIUII.
3. O0s13aHHOCTH padoToaaTe/Isl 10 XPAHEHHUIO H 3alMTe MePCOHAIbHBIX
JAHHBIX PA00THHKA

3.1. PabGotomatensr obecreunBaeT 3allUTy MEPCOHAIBHBIX JaHHBIX pPaOOTHUKA OT
HETPaBOMEPHOTO HCIOJIb30BAHUS MJIM yTPAThl 32 CUET COOCTBEHHBIX CPEICTB B IMOPSIKE,
YCTaHOBIICHHOM (peiepaibHBIM 3aKOHOM.



3.2. PabGorogaTens 3HAKOMUT pPaOOTHUKA TMOJ] PACIHUCKYy CO BCEMH BHYTPEHHUMU
JOKYMEHTaMH, KacalollMMHCS Topsiaka oOpaOOTKH, Mepeadyd MepCOHANbHBIX JaHHBIX, C
paBaMU U 00S3aHHOCTSIMH B 3TOM 00JIACTH.

3.3. PabGoromarens obecrneynBaeT OOCTyN K IEPCOHAJbHBIM JaHHBIM PaOOTHHKA
TOJIBKO YTIOJIHOMOYEHHBIM JIULAM.

3.4. CBoOoaHbIl 1OCTYT K MHPOPMALIUK O paOOTHHUKAX, XpaHSIICICs B KOMIIBIOTEpaX,
3arpereH sl COTPYTHUKOB OPTaHU3AIINH, 32 UCKITIOYCHUEM PYKOBOAMTES, OyXTalITEPOB U
JIEJIONIPOU3BOIUTETIS.

3.5. PykoBomutenp 3akpervisieT B MPUKa3e [0 OpPraHU3alldd  pacIpeeIcHue
00s13aHHOCTEeW 0 O00pabOTKEe MEePCOHATBLHBIX JaHHBIX. Jlemompou3BOAUTEIF UMEET TPABO
JOCTyIa KO BCEM NEPCOHAIBHBIM JaHHBIM; OyXTajaTep - K CBEACHHAM O CIIy)KeOHOM
MOJIOKEHUHU, O 3aHMMAeMOM JOJKHOCTHOW HAarpy3ke, COCTaBe CEMbU, K CBEICHHSM,
MMEIOUIIM OTHOIICHHE K 3apa0OTHOM IUIaThl, HAUMCICHUIO HAJIOTOB M MHBIX 00s3aTENIbHBIX
iarexeil. 3amectutenp 3aBenyromero no MBP umeer mpaBo mocTyna K CBEIEHUSIM O
KBaJIM(DUKALIUH, OTIBITE PAaOOTHI, HATMYHE METOUIYECKUX Pa3padOTOK.

3.6. 3ampemaercst oOpaborka uHGOpMAMM B MPUCYTCTBUU HWHBIX JIMI, KpOME
MMEIOUINX IPaBO JIOCTyMNa K MEPCOHAIBHBIM JaHHBIM pa0OTHUKA. PykoBoauTenb XpaHUT
JOKYMEHTBI (TpyJOBbIE KHUXKH B ceide); pekoMeHayeTcss mpu oOpabOTKe MaHHBIX C
MTOMOIIBIO KOMITHEIOTEPA 3aKPBIBATH MaposieM (haiiiipl, IMEIOIINE IEPCOHATBHEIC TaHHBIC.

4. HpaBa paﬁoTHI/IKOB Ha 3aIUTy NEPCOHAIBHBLIX JaHHbIX

CornacHo cT. 89 TK P® paboTHHKY UMEIOT IIPABO HA:

4.1. Tlomuyro nHGOPMAIIMIO O CBOMX MEPCOHANBHBIX TaHHBIX U UX 00paboTKe.

4.2. Imeth CcBOOOIHBIM OECIUIATHBIN JOCTYN K CBOUM IME€PCOHAIBHBIM JIaHHBIM,
BKJIIOYAsl TIPABO Ha MOJTy4YEHHUE KOMUMU JTH000M 3aIUCH, CoJIeprKalllel epCoHaNbHbIE JaHHbIC,
3a UCKITIOYCHHUEM CIIydaeB, PEeIyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

4.3. OnpenenuTs NpeACTaBUTENEH IS 3alIUTHl CBOMX NEPCOHAIBHBIX TaHHBIX.

4.4. VImetb JOCTYIl K CBOMM MEIUIMHCKUM JaHHBIM C TOMOIIBI) MEIUIIMHCKOTO
CIEIMAJINCTa M0 €ro BEIOODY.

4.5. TpeboBaTh MCKIIOYEHHS WM MCIPABICHUS HEBEPHBIX MEPCOHAIbHBIX JaHHBIX, a
TaKK€ JlaHHbIX, 00paboTaHHbIXx C HapymeHuem nonoxenuit TK P®. Ilpu otkaze
paboToaaTens UCKIIOYUTh WA UCTIPaBUTh IEPCOHATBHBIC TAaHHBIE PAOOTHUK MOXKET 3asBUThH
B MHCHbMEHHOW (OpME O CBOEM HECOTJIACUM C COOTBETCTBYIOIIUM OOOCHOBAaHHEM.
[lepconanbHble JaHHBIE OIICHOYHOTO XapakTepa pPaOOTHUK HMEET TMpaBO IOTIOJHUTH
3asIBJICHHEM, BBIPAXKAIOIINM €T0 TOUKY 3pEHHUSI.

4.6. TpebGoBaTh wu3BeLICHHUsS pabOTOAAaTENEM BCEX JHI, KOTOPHIM paHHee ObUIn
COOOIIICHBI HEBEPHBIC WIIM HETIOJHBIE TIEPCOHATILHBIC TaHHBIE, O BCEX MPOU3BECHHBIX B HUX
MCKJIFOUEHHUSAX, UCIIPABJICHUSX WM TOTOJHEHUSX.

4.7. OOxanoBaTh B cCyJe JoOble HEMpaBOMEpPHBbIC JEUCTBUS WIM O€31eUCTBUS

paboTonarens mpu 00pabOTKE U 3aITUTE IEPCOHAIBHBIX JaHHBIX paOOTHHUKA.
5. OTBeTCTBEHHOCTH padoToaaTes

5.1. Jluua, BUHOBHBIE B HApYILIEHUU HOPM, PETYJIUPYIOLUIUX MOJydyeHue, o0padoTKy U
3aIUTy MEPCOHATBHBIX JTaHHBIX pa0OTHUKA, HECYT JUCIHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaKJaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pefiepaibHbIMU
3aKOHAMHU.



5.2. K corpynHuky, OTBETCTBEHHOMY 3a XpaHEHHE NepCOHaTbHOW HH(MOpMaLUH,
paboromarens BOpaBe MPUMEHUTh OJHO W3 JUCLHUIUIMHUPOBAHHBIX  B3bICKAaHUH,
npeaycMoTpeHHbix ¢T. 192 TK P®: 3ameuanue, BHITOBOP, yBOJIbHEHUE. K nucuuminHapHoOM
OTBETCTBEHHOCTU MPUBJIECKAIOTCS TOJILKO T€ PAOOTHUKH, KOTOpBIE MO YCJIOBUSM CBOUX
TPYIOBBIX JOTOBOPOB 00s13aHBI COOIIOIATh MPaBUiia pabOThI C IEPCOHATBHBIMU JAHHBIMHU.

5.3. PabGoronatens Bpase 10 CBOEH MHUIIMATUBE PACTOPTHYThH TPYIOBOM JIOTOBOP MpHU
pasrialieHud OXpaHAEMOM 3aKOHOM TalHbI, CTaBIIEW HM3BECTHON pPAaOOTHHUKY B CBS3U C
WCIIOJIHEHUEM UM TPYJIOBBIX 00SI3aHHOCTEHA.

5.4. TlepconanbHble JaHHBIC SBISIIOTCS OAHUM U3 BUJIOB OXpPaHsIEMOM 3aKOHOM TalHBI,
Y 3aIMUTHI UX KOH(DUIEHIIMATHLHOCTH, COTJIACHO KOTOPOM B CUTYallUH, €CIIU JIUII0, UMEIOIIIee
JOCTYI K TaKOW MH(OpMAIUU B CBS3U C UCIIOJHEHUEM CITYKEOHBIX WU MPO(heCcCHOHATBHBIX
00s3aHHOCTEW,  pa3rjJacuio  CBEACHMS, COCTABJISIIOLIME  IEPCOHAIbHBIE  JIAHHBIE,
aJIMMHUCTPATUBHBIN mTpad Oynet coctaBists ot 40 - 50 MPOT.



